
 

 
 

REQUEST FOR QUALIFICATION– (RFQ 22-04) 

FOR 

On-Call GRASS & WEED CUTTING 

ON 

PRIVATE LOT-NUISANCE ABATEMENT & PUBLIC-OWNED 

SMALL LOTS 
 

 

  

PROPOSALS DUE: No later than Friday, July 29, 2022, at 3:00 PM (Eastern Standard Time) in 

hard copy.  Electronic submissions via e-mail or fax will NOT be accepted.   

 

 

SUBMIT PROPOSALS TO: 

City of Dunwoody 

Office of Purchasing, Finance Department 

4800 Ashford Dunwoody Rd. NE 

Dunwoody, Georgia 30338 

 

Direct questions in writing to John B. Gates, Jr, Purchasing Manager, via e-mail at:  

john.gates@dunwoodyga.gov .  All questions must be submitted by, July 20, 2022-4:00 PM. 

  

mailto:john.gates@dunwoodyga.gov


 

I. STATEMENT OF NEED & SPECIFICATIONS 
 

1.1 Definitions 

 Bidder/Proposer:  These words may be used interchangeably to refer to an individual 

or company that desires to submit a proposal to perform work or services and the 

cost to be charged the City for such work or services. 

 Contractor: Refers to the successful bidder or proposer to which the City enters into 

an agreement through a written contract to provide services to the City. 

 

1.2 Overview 

The City of Dunwoody is accepting proposals for on-call contract mowing services to cut 

vegetation on residential and commercial properties that are in violation of the City's ordinance 

for overgrown vegetation. Overgrown vegetation is primarily grass and weeds but can also 

include unbridled growth of wild vines, shrubs, or other vegetation.  

 

Under this impending contract, properties must be cut and trimmed to a neat and tidy 

appearance.  Clippings may need to be bagged. There shall be no visible clippings or clumps left 

on the surface of the lawn, in landscaping, sidewalk, driveway, or street after cutting.   

 

Any garbage, trash, or litter on lawn areas shall be picked up prior to mowing.  Brush or tree 

sapling may need to be removed before mowing can occur. Grass clippings brush and any junk 

and debris removed shall be disposed in a manner compliant with all local, state and federal 

environmental laws.    

Additionally, the City may have its own small or miscellaneous areas and right of ways that need 

to be cut, however the bulk of the work will be private lots for which the City has determined to 

be in violation of its ordinances. 

  

1.3.  Equipment and Bidder Requirements 

Once selected the contractor shall provide:  

• Sufficient Work Crews  

• All Necessary Equipment (The City will not be responsible for providing any materials,   

    supplies, fuel, equipment, etc.)  

• Certification of Insurance  

  

These tasks must be undertaken in a timely manner in order to abate any health and safety 

violations. Therefore, time is of the essence and the Contractor is expected to complete the 

requested work within three (3) days of receiving the assignment, weather-permitting as 

determined by the City.  



 

 

1.4.  Invoice Reporting and Payments   

The scope of work outlined in each work order shall be fully completed before the Contractor 

can submit invoices. The contractor shall submit invoices within ten days of performing the 

work. The invoice shall be on company letterhead and provide the total of the invoice, and a 

breakdown of charges, by address. The following shall also be provided:   

a. Description of the work performed   

b. Dates for work performed  

c. Number of company hours on the job, included prorated hours  

d. Total cost of mowing   

Bid pricing for grass cutting and trimming shall be priced in cost per person hour and stating the 

number of personnel to be used.  Debris cleanup and removal shall be priced per truckload.   

The successful Bidder must be willing to sign a contract with the City, incorporating the terms 

and conditions of the RFQ as well as certain other terms as the City may deem necessary.  

 

1.5.  Bid Proposal 

The acceptable proposal from each bidder shall consist of the completion of two forms described 

below and included in this RFQ as Appendix A and B. 

 

The Bidder assumes sole responsibility for the complete effort required in this RFQ. No special 

consideration shall be given after bids are opened because of a Bidder’s failure to be 

knowledgeable of all the requirements of this RFQ.   

  

Any cost incurred by the Bidder in preparation, transmittal, or presentation of any bid or material 

submitted in response to this RFQ, including oral presentation and demonstration, if required, 

shall be borne solely by the Bidder.  

 

 

A. Proposal Submission 

In an effort to ensure receipt of the required information in a consistent format for consistent 

comparison, all Bidders are required to use the form in Appendix A.   Bidders may attach any 

additional information about its company it desires behind the completed form, but the City shall 

have no obligation to take such information into consideration.   

 

B. Work References 

Three (3) non-related references must be provided on the form furnished as Appendix B.  While 

bid price is a factor, the City reserves the right to select the bid(s) that offers the greatest overall 

value related to the nuisance abatement services referenced in this RFQ and not simply to the 

lowest Bidder.   



 

 

II. CITY RIGHTS RESERVED 
The City reserves the right to award a contract to more than one Bidder. The City reserves the 

right to reject any and all bids.  Nothing in this RFQ is intended to be, nor should anything herein 

be construed as, an offer of engagement. A selection or designation of a successful Bidder shall 

not be construed as an offer of engagement until and unless a contract is fully negotiated and 

signed by the City and the winning Bidder.  

 

This RFQ may be canceled at any time and any and all Bids may be rejected, in whole or in part, 

when the City determines it is in its best interest.  

 

 

In the event it becomes necessary to clarify or revise this RFQ, such clarification or revision will 

be by addendum. There are no designated dates for release of addenda. Therefore, interested 

Bidders should check the City website on a daily basis from time of RFQ issuance through RFQ 

deadline date. It is the sole responsibility of the Bidder to be knowledgeable of all addenda 

related to this RFQ.  

  

All materials submitted in accordance with this RFQ will become and remain the property of the 

City and will not be returned.  All Bids shall be considered public records but may be deemed 

and treated as “closed” or “exempt” by the City, at the sole discretion of the City, pursuant to 

the City’s understanding and interpretation of the laws of the State of Georgia. All Bid material 

may be treated as open records. The City cannot guarantee confidentiality of any materials 

during the evaluation process or at any other time. Thus, Bids and communications exchanged 

in response to this RFQ should be assumed to be subject to public disclosure.  

  

The laws of the State of Georgia shall apply in all disputes arising out of this RFQ, without 

application of any principles of choice of laws.  

  

In connection with the contract resulting from this RFQ, the firm agrees that in performing any 

services resulting from this RFQ, neither the firm nor anyone under the firm’s control will permit 

discrimination against any business, employee, applicant, client or subscriber because of race, 

creed, color, disability, religion, sexual orientation, national ancestry or origin.  

  

The contract shall not be assignable or transferable by the Contractor, nor shall any service be 

performed by a subcontractor for the Contractor without consent, in writing, of the Director of 

Community Development, or his designated Representative.  Any subcontractor(s) and its role 

in providing services to the market shall be identified in the bid.  



 

  

Any contract entered into by the Contractor and the City of Dunwoody cannot be modified or 

changed without written consent of both parties.  

  

III. BIDDER ADDITONAL RESPONSIBILITIES 
3.1 Bidders will be allowed to withdraw their bids at any time prior to the deadline for receipt of 

Bids. The Bidder must submit a written withdrawal request signed by the Bidder’s duly 

authorized representative(s) addressed to the City.  

 

3.2 Bidder acknowledges that neither it nor its owners, employees, agents, subsidiaries or parent 

companies has any conflict of interest regarding the anticipated contract or the performance 

thereof.   

  

3.3 The Contractor shall release, indemnify, and hold the City and its various employees, 

representative and agents harmless from and against all claims and demands of any and all loss, 

cost, damage, or liability of whatever nature, which may be asserted against or imposed against 

the City as a result of issuing this RFQ making any revisions thereto, conducting this selection 

process and subsequent negotiations, and making a final recommendation and/or entering into 

a contract.  

 

IV. PROPOSAL SUBMISSION   
Submit proposals to the City of Dunwoody, Office of Purchasing, Finance Department4800 

Ashford Dunwoody Rd., Dunwoody, Georgia 30338.  To be considered the proposal must be 

submitted no later than Friday, July 29, 2022, at 3pm.  Direct questions in writing to John B. 

Gates, Jr, Purchasing Manager, via e-mail at:  john.gates@dunwoodyga.gov .  All questions 

must be submitted by, July 20, 2022-4:00 PM. 

 

  

mailto:john.gates@dunwoodyga.gov


 

 
APPENDIX A 

 

PROPOSAL TO PROVIDE A SERVICE QUOTE FOR  

 On-Call GRASS & WEED CUTTING 

ON 

PRIVATE LOT-NUISANCE ABATEMENT & PUBLIC-OWNED SMALL LOTS 

 

 
SECTION I.  STATEMENT OF QUALIFICATIONS AND COMPANY OVERVIEW 

Do not write in shaded area.   

Company Name  Type of Company, i.e., 

LLC, INC, so forth 
 

Company Owner’s 

Name(s) 

 

 

Name of Main Contact 

Person 
 

Company Address  

 

Company Telephone 

Number 

Office Phone: Cell/Alternative Phone: 

Company Email Main Alternate 

 

Company Website, if 

applicable 
 

Length of Time in 

Business Providing this 

type of Service 

 Number of Employees  

Number of Company 

Employees 
Total number company-

wide: 

Number Available  to Assign 
When Needed to Dunwoody:  

 
Description of 

Employees 
 Full time permanent employees 

 Part-time permanent  employees 

 Temporary Employees as needed 



 

 Combination of Full and Part Time Employees 

 

 

Description of 

Equipment to be used 
 

 

 

 

 

 

 

 

 
Indicate does the 

Company own or lease 

equipment; or do both. 

 

Describe your general 

approach to providing 

your services and how 

you assure quality 

work. Add any 

additional statements 

to describe your 

proposal that in your 

opinion have not been 

described in the 

questions already 

answered on this form.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

SECTION II.  PRICING & FEE PROPOSAL 

 
A.  Pricing Alternative :   

Rate for Grass 

Cutting/Trimming 
 

 $______________, per hour 
With this rate indicate any limitations such as up to certain number of 

employees or length of grass, so forth: 

 

 

Or 
 $ per size of lot  

  

Lot Size Description Fee 

Property Size- Single Lot    

(0 – 9,599 square feet) 

   

 

Property Size- Double Lot    

(9,600 – 14,399 square feet) 

 

 

Property Size- Triple Lot  

(14,400 – 19,199 square feet) 

 

 

Property Size- Quad Lot   

(greater than 19,200 square feet)  

 

 

 

 

 
Rate for Any 

Debris/Trash Removal & 

Disposal 

 

$__________, per truck load 

 

 

 

 

 

 

 
B. Describe any Alternative Fee Structure Proposal Preferred by your Company 



 

Fill in this section, Part 

B, only if you desire to 

substitute charging on a 

per hour or lot size 

and/or in the case of 

debris on a truck-load 

fee basis. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

APPENDIX B 

 

 

REFERENCES 

 
List below three clients for which your company performed grass cutting and debris removal and 
disposal.  For each client, please provide all the information requested. 

Client #1 

Name of 
Client 

 

 

Contact 
Information 
for the 
Client 

Address: 

 

Email: 

 

Phone # 

Description 
of the work 
you did for 
the client 

 

Dates for 
which work 
was 
performed 

Start Date End Date, or indicate present client 

Client # 2   

Name of 
Client 

 

 

Contact 
Information 
for the 
Client 

Address: 

 

Email: 

 

Phone # 

Description 
of the work 
you did for 
the client 

 

Dates for 
which work 
was 
performed 

Start Date End Date, or indicate present client 



 

Client #3   

Name of 
Client 

 

 

Contact 
Information 
for the 
Client 

Address: 

 

Email: 

 

Phone # 

Description 
of the work 
you did for 
the client 

 

Dates for 
which work 
was 
performed 

Start Date End Date, or indicate present client 

 


