
SOQ 22-01 Addendum 1 
On Call - Stormwater Engineering and Design Services 

  
 QUESTION & ANSWERS (Responses in RED) 
 

1. Page 2 of the SOQ states four bound copies and one electronic copy (PDF on USB) is required. 
However, on page 15 (Section 6.2 of the Instruction to Offerors) the SOQ states that one original, 
two paper copies and one electronic copy (PDF on USB) is required. Can you please confirm how 
many hardcopies (including originals) and digital submissions the City would like?  Please submit 
four (4) bound copies and one electronic copy. 
 

2. Can you please clarify what the City would like in the proposal with regards to project/firm 
experience?  Section 1.2.3 request 3 case histories of similar projects, section 2.2.1 requests 
“similar” projects performed in the last five years with a statement why it is similar, and section 
2.2.3 requests a list of projects that “best match the scope and design of this project”.   Is this City 
wanting three abstracts for projects that best match this project and a complete table of all other 
similar projects as well?   
Please follow the guidelines stated in Section 1.2 for formatting the Statement of Qualifications.  
Sections 2.2.1 through 2.2.4 are guidelines City staff will use to evaluate the proposals. 
 

3. Can a firm be part of two teams submitting two separate proposals in response to the SOQ, first 
as a prime contractor and second as a subcontractor (where another firm is the prime)? 
 
Yes, a firm has the option to submit as a prime and subcontractor.   

 
4. Will the City be holding all responses until after March 29, or addressing earlier?    

 
Answers to all questions will be answered after the March 29th deadline.   
 

5. Also, when are answers expected to be provided to submitted questions?   
 
Responses will be provided no later than April 6. 
 

6. Is the page limit 15 or 20?   
 
A. The page limit is 20.   
 

7. What is the exact Scope of Work the City is in need of for the SOQ? Part Two lists 18 total services 
for a Stormwater Engineering and Design roll, detailed description of services and a milestone 
schedule. The deliverables and schedule is extremely different depending on the task of these 
categories. With this large list of categories, it would be beneficial to know the exact scope 
requested for these details. 
 



The City intends to select multiple firms with the background and understanding to perform the 
categories listed.  Per Section 1.2.4.4, the proposer may choose a list of subcontractors if the 
prime does not have the required experience.  
 
 

8. Due to the variety of services listed on page 6, are the City selecting more than one consulting 
company to perform the on-call stormwater services?  Yes 

 
9. Does the consulting company needs to provide qualifications for the 18 listed services on the 

scope of work?  No 
 

10. Can we use subcontractor for some of the listed services on the scope of work?  Yes 
 

11. If we use subcontractors for some services, do they need to be minority business? No 
 

12. Can we combine DBE business and other subcontractors?  Yes 
 

13. What type of stormwater projects will require the use of the Georgia DOT Plan Development 
Procedures for this opportunity? The City does not anticipate this being a high priority.  
However, because there are instances where City infrastructure is directly connected to GDOT 
assets, projects may arise when this is a possibility. 

 
14. Based on the requirements to be proficient in using GDOT’s Plan Development Procedures, Do we 

need to provide a team that can deliver Civil design in MicroStation as opposed to Civil 3D? Yes 
 

15. Are the design drawings prepare using AutoCAD Civil 3D or MicroStation? Civil 3D is the preferred 
format. 

 
16. On page 7, it states to include “a proposed fee for the project based on hourly rates”; however, 

fees/hourly rates are not listed in submittal requirements. Do we need to submit the Hourly Rate 
Sheet as found in the solicitation?  Yes, please submit the hourly rate schedule in Appendix A 
with the submittal. 

 
17. The evaluation criteria include the following for Firm Experience: List of similar projects 

performed in the last five years with a brief narrative of each project, client, services provided by 
consultant, value of services, current status on date of completion, project management, client’s 
project manager and phone number. Include a statement as to why it is considered a similar 
project. It also includes this section on Project Experience: List and describe your firm's projects 
worked on in the past five years that best match the scope and design of this project. Identify 
qualities, experience, and accomplishments that distinguish the firm from its competition as it 
relates to the proposed project. The City may request samples of comparable work during the 
qualifications review process.  In the submittal requirements, it doesn’t request a list, but to name 
3 case studies. Please confirm what is requested and evaluated in the Experience section.  In 1.2.3 



SECTION III (SIMILAR EXPERIENCE) – Provide three (3) relevant projects completed in the past 
five (5) years. 

 
18. BMP Monitoring question / Project concept development / watershed – what is the deliverable? 

True monitoring / reporting? Field assessment?   The deliverables stated in the scope of work for 
best management practice monitoring refers to a wide range of performance standards for 
determining the effectiveness of a stormwater project in improving water quality. For 
additional details, please refer to EPA’s guidance manual on Urban Stormwater BMP 
Performance Monitoring  https://www3.epa.gov/npdes/pubs/montcomplete.pdf 
 

19. What is the score/weight point value for each of the four categories?  Scoring/weighing methods 
are determined by staff internally and are not disclosed. Proposers are welcome to submit an 
open records request to review the until the scoring methods after the review process is 
complete.   

 
20. Can the Org Chart / Staffing Plan be 11x17 rather than 8½ x 11? Yes 

 
21. Page 7 of the proposal states a 20-page limit for the proposal. Section 1.2.6 states a 15-page limit 

when mentioning that the optional “Additional Materials” would not be counted towards the 
limit. Please clarify whether proposals should be limited to 15 or 20 pages (not including the 
optional “Additional Materials” section or any required forms) Proposals should be 20 pages 

 
22. Section 1.2.3 states that “projects completed by the firm…”. Section 2.2.1 states “list of similar 

projects performed in past five years…and current status on date of completion.” ---- can you 
please confirm that the projects included in the proposal should be completed in their entirety or 
can projects in progress be included?  Please include completed projects only in the proposal. 

THE CTY  
23. Will the City be using the form of sample contract attached to the RFP or would a proposer have 

the opportunity to use the “Agreement” form of professional services contract? The will provide 
its standard contract. 

 
24. What is to be included in the hourly rate for the SUE Crew category? Should this include machinery 

and traffic control costs? The hourly rates for personnel is sufficient. 
 

25. If our survey subcontractor uses a subcontractor for SUE excavation, does a sub to a sub need to 
be included in the SOQ or can our survey subcontractor pass through the SUE subcontractor rates 
if all SUE work passes through the survey subcontractor?  The sub for the prime is sufficient for 
the proposal. 

 
26. For the Hourly Rate Schedule, there is a row that includes ‘Lab Testing’. Does the City have specific 

tests they would like pricing for or should all lab test options be included?  No specific water 
quality sampling is required.  Lab testing consists of standard water quality sampling for the 
detection of potential illicit discharges (pH, conductivity, turbidity, etc.).   
 

27.  Will the City confirm that the Firm Location Page/form (page 13 of SOQ) will NOT be included in 
the 20-page limit? This is not included in the 20-page limit 

https://www3.epa.gov/npdes/pubs/montcomplete.pdf


 
28. Will the City confirm that the Instructions to Offerors Pages/form (pages 14-18 of SOQ) will NOT 

be included in the 20-page limit? This is not included in the 20-page limit 
 

29. Would the City indicate where in our response we should include the Addenda form, Firm 
Location form, the Statement of Qualifications form, Instructions to the Offerors form? Include 
documents after the response package. 
 

30. Are we required to identify replacement team members for each role or just key roles? Key roles 
only 
 

31. Will the City confirm that the cover letter does not count towards the 20-page limit? Cover letter 
is included in the 20-pg response package. 
 

32. Will the City confirm that the Table of Contents does not count towards the 20-page limit? Cover 
letter is included in the 20-pg response package. 

 
33. Resumes are listed as being considered additional material, and may not be reviewed, but will be 

evaluated to the extent they support the qualifications package.  If resumes are may not be 
reviewed, does all relevant information needed to be provided for project team as described in 
Section IV (Parts 1.2.4.1 and 2) need to be included in the main response document, or can this 
be in the resumes and still be evaluated? Please describe any relevant information on the project 
team in the response package. 

 
34. Part 2.2.1 lists required information related to Firm Experience; however, these requirements are 

different than those listed in Part 1.2.3 – which part governs?  Or is the information included in 
both parts required?  Please refer to question #2 

 
35. What distinguishes the criteria for Firm Experience as described in Part 2.2.1 versus the criteria 

for Project Experience as described in Part 2.2.3 as they seem very similar?  Please refer to 
question #2 

 
36. The front page of the RFQ calls for four bound copies and one electronic copy.  Section 6.2 calls 

for one original, two paper copies, and one electronic copy.  Please clarify number of hard copies 
and bound copies required.  Please refer to question #1 

 
37. On page 6 there is a statement that says, “The consultant's submittal package for each project 

shall include, but not be limited to…”.  Is this information required as part of this SOQ or is that 
information to be provided if requested as part of an awarded task? It would be difficult to submit 
this information as a part of the SOQ since no specific projects have been presented in the 
solicitation.  This is information to be requested on an awarded task. 

 
38. On page 6 there is a statement that says, “Selected groups must be proficient in using GDOT's 

Plan Development Procedures…”. The GDOT Plan Development Process is rarely used outside of 
projects funded directly by the GDOT as it is unique to highway projects. Do you expect the use 
of this process to be common on this contract?  Please refer to question #13 
 


