
City of Dunwoody, Georgia 
 

Request for Qualifications – RFQ 21-04 
 

Economic Development Consultant Services 
 
 
Background and Description  
 
The City of Dunwoody, hereinafter referred to as the City, seeks to establish a list of qualified 
individuals, consultants, and organizations to provide community and economic development 
related technical assistance to the Department of Economic Development and other City 
Departments as may be needed.   
 
The City may award contracts to pre-qualified vendors based on qualifications and 
reasonableness of fee structure, or the City may invite pre-qualified vendors to participate in a 
quick bid process by which the City requests a price quote for a specific scope of work. The City, 
at its discretion, will choose the method most appropriate to the requested service and most 
likely to procure the highest quality service at the lowest price.  
 
The purpose of this Request for Qualifications is to invite proposals from qualified and 
experienced consultants to develop strategic approaches in areas including, but not limited to: 

• Commercial Area Redevelopment Plans;  
• Neighborhood Economic Development Strategies; 
• Small Business Development; 
• Workforce Analytics / Workforce Solutions;  
• Entrepreneur and Innovation Strategies;  
• Target Industry Analysis;  
• Housing Studies; and 
• Strategic Planning and Facilitation Services. 

 
It is anticipated that the City will enter into contracts with one or more consultants. All 
assignments shall be on an as needed basis, and the scope and fee associated with each 
assignment will be based on an approved contract.  
 
Sealed Statements of Qualifications will be received and reviewed by the City. Service providers 
whose qualifications meet the criteria established in the RFQ, at the sole discretion of the City, 
may be considered for Contract award. The City may by direct negotiation finalize terms with 
the service provider who is selected for award based on qualifications. The City reserves the 
right to reject any or all responses for any reason. Clarification of information may be 
requested by the City at any time during the process. 



To be considered for selection, a statement of qualifications must be submitted in a sealed 
package, clearly marked Economic Development RFQ 21-04. The submittal must include one 
(1) printed and signed unbound original and one (1) electronic copy in PDF format on a thumb 
drive and shall be submitted no later than 2:00 p.m., May 28, 2021. Any submittal received 
after the time and date specified will not be considered.  
 
 
Response Requirements 
 
The consultant must have demonstrated experience in Economic Development Consulting. 
Make the proposal as brief as possible and do not submit promotional materials that are not 
applicable to this work. Each proposal shall include the following:  
 

1. Letter indicating the consultants interest in working with the City; 
2. Brief description of the firm’s qualifications, principals, and areas of particular expertise; 
3. A list of clients and relevant experience; and 
4. Firm References 

 
 
Response Format/Deadline 
 
To be considered for selection, a statement of qualifications must be submitted in a sealed 
package, clearly marked Economic Development RFQ 21-04. The submittal must include one (1) 
printed and signed unbound original and one (1) electronic copy in PDF format on a thumb 
drive and shall be submitted no later than 2:00 p.m., May 28, 2021. Any submittal received 
after the time and date specified will not be considered.  
 
Questions regarding submittals should be directed to the Purchasing Manager, Mr. John 
Gates, john.gates@dunwoodyga.gov no later than 2:00 p.m., May 21, 2021. Proposals are legal 
and binding when submitted.  
 
Mr. John Gates 
City of Dunwoody, Georgia 
4800 Ashford Dunwoody Road 
Dunwoody, GA 30338 
 
 
Review of Qualifications 
 
The City will review and evaluate all proposals based on the following criteria:  

• Relevance of previous experience;  
• Prior experience with the City of Dunwoody or comparable municipalities;  
• Qualifications of Principals and areas of expertise 
• Firm References  
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