Accessing Dunwoody FTP(internal)

1. Click on your “My Computer” icon
2. Click on the mapped Q drive labeled “Dunwoody FTP Server Share (Q:)
3. Choose the appropriate folder according to your department.
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4. Open Windows Explorer and navigate to the location of the document you wish to share with external client(I.E. My documents folder, S drive, etc.)
5. Simply drag and drop the document from its saved location into the appropriate department folder on the Q drive.
6. You are done!  Your file is now accessible to external clients who access the Dunwoody FTP!
*External clients accessing the Dunwoody FTP will need to enter the URL ftp://ftp.dunwoodyga.gov/ *



  Dunwoody FTP(external)

1. From outside the network, open Internet Explorer and go to the following URL:
ftp://ftp.dunwoodyga.gov
2.  A popup box will ask for the appropriate login credentials; You will enter your network credentials (i.e.  dunwoody\joe.dunwoody  and your network password).  External users will enter the ID and password provided via a Dunwoody employee.
[image: ]
3. To view this FTP site in Windows Explorer, click Page, and then click Open FTP Site in Windows Explorer.
4. Enter the same login credentials as previously entered.
5. Choose the appropriate folder according to department.
6. Retrieve the required documentation from the specified folder or drag and drop the document that you are providing to Dunwoody.
7. You are done!  All files are now accessible.
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Name Date modified Type Size

4 Unspecified (7)

'} Community Development 06/16/2010 5:15 ... File folder
). Finance 05/20/20109:33 ... File folder
| Information Technology 07/14/2010 945 ... File folder
. Office of the City Manager 05/20/2010929 ... File folder
. Office the City Clerk 05/20/20109:32 ... File folder
. Police 06/16/20105:34 .. File folder
| Public Relations and Marketing 05/20/20109:33 ... File folder

Information Technology ~ Date modified: 07/14/2010 9:45 AM Offline status: Online
. File folder Offline availability: Not available
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Liog On As

Either the server does not allow anonymous logins o the e-mal address was not
accepted.

FTPserver:  ftp.dunwoodyga.gov

User name: | Dunwoody\DWFtpé1

Passuord:

after youlog on, you can add tis server to your Favorkes and return to i easiy.
FTP doss rot encrypt o encode passwords o data before sending them to the.
server. To protect the securiy of your passwords and dats, use Web Folders
(WebDAY) instead

Learn mare about using Web Folders
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